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You must complete all sections of the Application Form –   This form will help us decide if you are suitable for the post, please make sure it is accurate and complete. Curriculum Vitae will be accepted if accompanied by a covering letter explaining  you meet the person specification. Guidance Notes are attached to help you complete the form.

	Position Applied for:

	Closing date:

	Where did you learn about this vacancy?




Part 1 – Personal Details
	Title: 
	
	Surname:
	
	First Names:
	

	Please also provide details of any former names (if applicable): 

	Home Address:


	Daytime Telephone No:
	

	
	Evening Telephone No:
	

	
	Mobile No:
	

	
	E-mail:
	

	Post Code:
	
	National Insurance No:
	





Part 2 – Employment
We appreciate that valuable skills and experiences are gained through voluntary work, as well as paid employment.  Please include below all relevant experience gained through previous appointments, paid or unpaid (most recent first).
	Employer Name:
	

	Employer Address:
	

	Post Title:
	

	Start date (mm/yyyy):
	
	End date (mm/yyyy):
(if applicable)
	

	Please give a brief description of current duties, responsibilities and achievements:
	








	Reason for leaving this post:
	

	What is your contractual period of notice?
	
	Current Salary:
	



Previous Employment/experience (most recent first)
	Name and address of employer 
	Job Title and brief summary of main responsibilities
	Start Date
(mm/yyyy)
	End Date
(mm/yyyy)
	Reason for
Leaving

	


	



	
	
	

	


	



	
	
	

	


	



	
	
	

	


	



	
	
	

	


	



	
	
	

	



	
	
	
	



Part 3 – Education
	School/College/University
	From
	To
	Qualifications and grades obtained

	



	
	
	

	



	
	
	

	



	
	
	



Additional qualifications
Member of professional bodies etc.
	
	From
	To
	Qualifications and grades obtained

	


	
	
	

	


	
	
	

	

	
	
	




Other relevant training courses attended
	
	From
	To
	Qualification/Grades obtained

	


	
	
	

	


	
	
	

	


	
	
	

	

	
	
	

	

	
	
	



Please give details of any voluntary experience that you feel is relevant to the post
	












Part 4 – References
If you are in employment one of your referees must be your current employer.  If you are at present unemployed, one of your referees must be your last employer or a person who knows you as a helper, volunteer or through education.  References will be taken up after short-listing unless otherwise indicated

	Referee 1 (current or most recent employer)
	Referee 2

	Can we contact prior to interview?    (Y / N)
	Can we contact prior to interview?       (Y / N)

	Name:

	Name:

	Relationship to applicant:

	Relationship to applicant:

	Position:

	Position:

	Employer/University/College Name:

	Employer/University/College Name:

	Address:





	Address:


	Post Code:
	
	Post Code:
	

	Telephone No:

	
	Telephone No:
	

	E-mail:

	
	E-mail:
	

	Are you related to any member of WHAG
	Yes / No
	If yes, give details
	






Part 5 – Suitability for the Post
Addressing each point of the person specification, give details below of what skills, experience and knowledge you have in these areas and your reasons for applying for the post.  Please add additional sheets if you need to.  The selection panel will use the information given to determine if you should be invited for interview.  You need to show how your experience (however gained voluntary or paid) relates to the criteria set out in the person specification and should be no more than 4 sides of A4. Please do not include a C.V.
	











































Part 6 - Enhanced Disclosure and Barring Service (DBS) Check:
All posts defined as “regulated activity” are subject to an Enhanced DBS check so that any criminal background (including “spent” convictions, bind-over orders or cautions) is disclosed to the organisation.  If you are successful in applying for a post of this nature, we will ask the DBS for a check as we cannot employ someone without one.
If the position for which you are applying involves regular unsupervised contact with children or vulnerable adults, it is exempt from the Rehabilitation of Offenders Act 1974 and all subsequent amendments (England and Wales). For these positions you are not entitled to withhold information about police cautions, bind-overs, or any criminal convictions that would otherwise have been considered “spent” under the Act.
	Have you ever been convicted of any offence, been bound over, or given a caution? (see notes above)

	YES*
	
	NO
	
	(tick whichever is appropriate)


*If yes, please give details in the space provided below.   The information you provide will be treated in confidence.



Having a criminal record will not necessarily bar you from employment; this will depend on the relevance, the circumstances and the background of your offence(s). SSP’s policy on the recruitment of ex-offenders complies with the DBS Code of Practice and meets the requirements in respect of exempted questions under the Rehabilitation of Offenders Act 1974.

	Are you currently the subject of any police investigations following allegations made against you?

	YES*
	 
	NO  
	
	(tick whichever is appropriate)


*If yes, please give details in the space provided below.   The information you provide will be treated in confidence.







EQUAL OPPORTUNITIES MONITORING FORM -  (this will be detached and will not be seen by anyone involved in the selection process)
Please answer the following questions to help us ensure that our recruitment procedures do not inadvertently discriminate against anyone based on their ethnicity, disability, gender, sexual orientation, age or religion / belief.  This information will be treated in the strictest confidence and only used to enable us to monitor our performance as an equal opportunity’s employer. It will not be seen by anyone involved in selecting candidates for interview.

	Post applied for:
	

	Date of Birth:
	
	Male: 
	Female: 

		Nationality:

	

	I would describe my Ethnic Origin as:
Please enter a number from the list given below

	


Categories determined by Office of National Statistics.
	White
	Mixed / Multiple ethnic background
	Asian / Asian British

	01   English/Welsh/Scottish/ Northern Irish/British
	21	White and Black Caribbean
	41	 Indian 

	
	22	White and Black African
	42	 Pakistani

	02    Irish
	27	White and Asian
	43	 Bangladeshi

	03    Gypsy or Irish Traveller
	28    Any other mixed / multiple         ethnic background
	44	 Chinese 
45    Any other Asian background

	19    Other white
	
	

	Black
	Other Ethnic Group
	

	61	Caribbean
	81	Arab
	99	 Prefer not to say

	62	African
	85	Any Other
	63	Other Black or Black British




	Sexual Orientation:
	Heterosexual
	   
	Gay       
	Lesbian  
	


	Transgender
	   
	Bisexual 
	Prefer not to say
	




	
Religion (please tick one box only; categories determined by Office of National Statistics):
	Christian
	
	Jewish
	
	All other religions, beliefs or faiths  
	

	Buddhist

	
	Sikh
	
	No religion
	

	Hindu
	
	Muslim

	
	Prefer not to say

	


   

	Disability:
The Disability Discrimination Act defines disability as a physical or mental impairment which has a substantial and long-term adverse effect on his/her ability to carry out normal day-to-day activities.
Do you consider yourself to be disabled?	 
	Yes
	

	No
	



If yes what is the nature of your disability?
	
If you are disabled, are there any arrangements we can make for you at interview (e.g. ground floor venue, hearing loop, sign language interpreter, audio tape or other adjustments).   Please detail requirements:
. 

 



Declaration
The information I have given is true and accurate to the best of my knowledge.  I understand that if I have given false information it may lead to dismissal at a later date.
I am not subject to any immigration controls or restrictions which prohibit my undertaking work in the UK.
Under the Rehabilitation of offenders Act (if it applies to the post to which I am applying) I will be asked to declare in writing whether I have been convicted of any offences in a court of law, and if so, to provide details of the offence/s.  I understand that a failure to disclose such convictions may result in dismissal or disciplinary action.
Under the legislation for the Protection of Children (if the post that I am applying for has access to children) I will be asked to agree to a check being made by police about the existence and content of a criminal record.
I consent to WHAG holding and processing my data for the purposes of recruiting to this post. (Further information can be found in WHAG privacy statement on our website)


	Signed: 

	

	Date: 

	



(If you submit your application by email, you will be asked to sign this declaration if you are invited for interview).
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