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For office use only
Interview	Yes		No  
Offer		Yes		No   
Accepted	Yes		No



	Position Applies for
	




Part 1 – Personal Details
Surname							First Name(s)
	

	
	



Address for correspondence
	







	
	Telephone Number Home

	
	
	


	
	
	Telephone Number Work

	
	
	


	
	
	Telephone Number Mobile

	
	
	


	
	
	NI Number

	
	
	


	
	
	Email

	
	
	




Part 2 – Employment
We appreciate that valuable skills and experiences are gained through voluntary work, as well as paid employment.  Please include below all relevant experience gained through previous appointments, paid or unpaid (most recent first).
Name and Address of Employer			Job Title
	





	



	From:
	To:


			Dates Employed
		

Brief outline of duties
	




	


Name and Address of Employer			Job Title
	






	From:
	To:


			Dates Employed
		

Brief outline of duties
	








Previous Employment/experience (most recent first)
	From
	To
	Employers name and address
	Job title and duties

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	

	


	
	
	



Part 3 – Education
	School/College/University
	From
	To
	Qualifications and grades obtained

	



	
	
	

	



	
	
	

	



	
	
	



Additional qualifications
Member of professional bodies etc.
	
	FROM
	TO
	Qualifications and grades obtained

	


	
	
	

	


	
	
	

	

	
	
	



Other relevant training courses attended
	
	From
	To
	Qualification/Grades obtained

	


	
	
	

	


	
	
	

	


	
	
	

	

	
	
	

	

	
	
	



Please give details of any voluntary experience that you feel is relevant to the post
	











Part 4 – References
If you are in employment one of your referees must be your current employer.  If you are at present unemployed, one of your referees must be your last employer or a person who knows you as a helper, volunteer or through education.  References will be taken up after short-listing unless otherwise indicated.
	Name
	
	Name

	

	
	

	Relationship to you
	
	Relationship to you

	

	
	

	Address
	
	Address

	

	
	

	Email
	
	Email

	

	
	



	Can we contact referee before interview

	
	Can we contact referee before interview


	Yes   ☐
	No  ☐
	
	Yes  ☐
	No  ☐


	Are you related to any member of WHAG

	

	Yes   ☐
	No  ☐
	




If yes please give details   _______________________________________________________________________________________________________________________________________________________________________________________________________________ 

Please state where you saw the advertisement for this post

_____________________________________

Part 5 – Suitability for the Post
Addressing each point of the person specification, give details below of what skills, experience and knowledge you have in these areas and your reasons for applying for the post.  Please add additional sheets if you need to.  The selection panel will use the information given to determine if you should be invited for interview.  You need to show how your experience (however gained voluntary or paid) relates to the criteria set out in the person specification and should be no more than 4 sides of A4. Please do not include a C.V.
	



































Part 6 – Declaration
The information I have given is true and accurate to the best of my knowledge.  I understand that if I have given false information it may lead to dismissal at a later date.
I am not subject to any immigration controls or restrictions which prohibit my undertaking work in the UK.
Under the Rehabilitation of offenders Act (if it applies to the post to which I am applying) I will be asked to declare in writing whether I have been convicted of any offences in a court of law, and if so, to provide details of the offence/s.  I understand that a failure to disclose such convictions may result in dismissal or disciplinary action.
Under the legislation for the Protection of Children (if the post that I am applying for has access to children) I will be asked to agree to a check being made by police about the existence and content of a criminal record.
I consent to WHAG holding and processing my data for the purposes of recruiting to this post. (Further information can be found in WHAG privacy statement on our website)


	


Signed: 

[bookmark: _GoBack]
	



Date: 

	


(If you submit your application by email, you will be asked to sign this declaration if you are invited for interview).
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